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Appropriate for all introductory-to-intermediate level courses in Microsoft Office PowerPoint 2003.
Designed for students at a wide variety of skill levels, Learning Microsoft Office PowerPoint 2003 provides
a total-immersion, hands-on tutorial that walks students step by step, mouse-click by mouse-click, keystroke
by keystroke through each of PowerPoint 2003's most important features. The well-illustrated, spiral-bound
manual contains easy-to-read, appealingly formatted procedural explanations, step-by-step exercises, and
many screen shots- all in a carefully organized multi-part lesson format. Each lesson is comprised of several
exercises built around using PowerPoint in real-life business settings. Most exercises consist of seven key
elements: a brief "On the Job" description of how the student would use this feature in the workplace; a
realistic exercise scenario; definitions of key terms; concise notes describing and outlining important
concepts; hands-on mouse and keyboard procedures; step-by-step instructions for putting the skills to work;
and an "On Your Own" critical-thinking activity students can work through on their own, for reinforcement,
practice, or to test skills proficiency. Each lesson ends with additional Critical Thinking exercises that call
upon students to rely on the skills they've learned. Coverage in this edition includes: creating, saving, and
printing presentations; modifying text and enhancing slides; working with slide objects; enhancing slides
with graphics; working with slide shows; and delivering presentations via the Web.
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From reader reviews:

James Moore:

Do you have favorite book? For those who have, what is your favorite's book? Publication is very important
thing for us to know everything in the world. Each e-book has different aim as well as goal; it means that
reserve has different type. Some people feel enjoy to spend their time for you to read a book. These are
reading whatever they have because their hobby will be reading a book. What about the person who don't
like examining a book? Sometime, man or woman feel need book when they found difficult problem or
maybe exercise. Well, probably you'll have this Learning Series (DDC): Microsoft Office PowerPoint 2003.

Robert Rooks:

Book is to be different for each grade. Book for children until eventually adult are different content. As it is
known to us that book is very important for all of us. The book Learning Series (DDC): Microsoft Office
PowerPoint 2003 seemed to be making you to know about other understanding and of course you can take
more information. It is quite advantages for you. The guide Learning Series (DDC): Microsoft Office
PowerPoint 2003 is not only giving you far more new information but also being your friend when you sense
bored. You can spend your current spend time to read your reserve. Try to make relationship with all the
book Learning Series (DDC): Microsoft Office PowerPoint 2003. You never sense lose out for everything in
case you read some books.

Colby Tapia:

Nowadays reading books become more and more than want or need but also work as a life style. This
reading habit give you lot of advantages. Advantages you got of course the knowledge your information
inside the book in which improve your knowledge and information. The info you get based on what kind of
book you read, if you want drive more knowledge just go with knowledge books but if you want really feel
happy read one with theme for entertaining such as comic or novel. The particular Learning Series (DDC):
Microsoft Office PowerPoint 2003 is kind of book which is giving the reader unforeseen experience.

Brandy Felts:

You are able to spend your free time to study this book this book. This Learning Series (DDC): Microsoft
Office PowerPoint 2003 is simple to develop you can read it in the park your car, in the beach, train in
addition to soon. If you did not have much space to bring typically the printed book, you can buy often the e-
book. It is make you easier to read it. You can save typically the book in your smart phone. Consequently
there are a lot of benefits that you will get when you buy this book.
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